
School District #38 (Richmond) Procedure No. 467 9/17/09 page 1 

Operations Department Procedure Manual Section 400  

Task Procedures 

Procedure No. 467 

Waste Removal – Garbage and Recycling 
 

Purpose: This procedure outlines the required process for the removal of waste 
materials specifically garbage and recycling.  
 
Assemble the following equipment: 
 

• Rubber gloves 
• Garbage and/or recycling container 
• Appropriate plastic liners 

 
1. Prepare equipment 
 
Put on rubber gloves, remove the plastic liner containing the garbage 
or recycling from the container. Tie off the liner(s) and place into 
the appropriate dumpster(s). 
 
2. Re-line garbage or recycling containers  
 
Place a new plastic liner into garbage or recycling container. 
 
 
 
• Reduce load size by removing heavy items. 
• Do not empty the containers directly into the dumpsters. 
• Ensure all waste materials are in the appropriate liner. 

 Safety and Cleaning tips: 


